
Foundation Board Meeting 

General Session: 3:00 p.m. 

Wednesday – January 31, 2018 

Meeting Location (See map)  

Cravens MPR room 

BOARD PACKETS ARE REQUIRED AT EVERY MEETING. 

We will have hard copies at the meeting. 

Our Mission: 
The mission of the College of the Desert Foundation is to act as advocates for the College 

and to secure financial support enhancing the educational opportunities for all students. 

Our Vision: 

To positively impact the lives of students who are striving to achieve a purposeful 

education and to enhance the communities of the Coachella Valley and the region. 

Core Values: 

 Accountability

 Integrity

 Service Excellence

 Trust

Important Notice: 

All meetings will be recorded 





   AGENDA 
 
 

                                                                                         Foundation Board of Director Meeting
         Date: January 31, 2018 

 Time: 3:00 – 5:00 pm 
   

Location: 43500 Monterey Ave 
Palm Desert, CA 

Cravens Multi-Purpose Room 
 
 
 
Persons with disabilities may make a written request for a disability-related modification or accommodation, 
including for auxiliary aids or services, in order to participate in the Board meeting. Requests should be 
directed to the Office of the College of the Desert Foundation (“Foundation”) as soon in advance of the Board 
meeting as possible.  
 
The Foundation minutes of the meetings are the official record of the actions of the Board.  The Foundation 
meetings are governed by the Ralph M. Brown Act (California Code 54950 through 54962).  The Foundation 
operates in accordance with the Non-Profit Benefit Corporations law.    

          
 
 

I. Call to Order 

 

II. Public Invitation to Speak per the Brown Act 

 
III. Introductions – Suz Hunt 

 
a. New Executive Director John Mosser 

b. New Board Member Christine Anderson 

 

IV. Mission Moment – Peter Sturgeon 

a. Jeffrey Azer, Culinary Arts Instructor 

 

V. Consent Agenda – Approve Meeting Minutes and financials: 
 

a. December 13, 2017 Board Meeting……………………………..…. Page:  1 

b. January 9, 2018 Academic Angels……………………………….... Page:  5 

c. January 10, 2018 President’s Circle….…………………..………… Page:  7 

d. January 10, 2018 Development………………………………..…… Page: 10 



e. January 18, 2018 Stepping Out for COD………………………….. Page: 12 

 
f. January 24, 2018 Finance & Investment………………………….. Page: 15 

g. November 2017 Financials………………..…..……….…………… Page: 18 

h. December 2017 Financial…..…………………..……………….….. Page: 23 
 

VI. Committee Reports 
 

a. Academic Angels 

b. Audit 

c. Development 

d. Finance & Investment 

i) Capital Asset Recommendation & Policy…….. Page: 29 
ii) Contracts exceeding $25K………………………. Page: 31 

e. Nominating 

f. Planned Giving 

g. President’s Circle 

h. Stepping out for COD 

i. Strategic Planning 
 

VII. Action Item: 
Due to the Donor Scholarship event from 4:00-6:00pm on February 28th we are suggesting to 
change the start of the February Board meeting to 1:30pm-3:30pm. 
 

VIII. Information Items: 
 

a. College President 

b. COD Trustee 

c. Academic Senate President 

d. Foundation Executive Director 

e. Foundation Board President 

f. Important event dates to calendar………………………………..…. Page: 42 

g. Gift Form……………………………………………………………..… Page: 43 

 
IX. New Business: 

 
X. Adjournment 

 
XI. Next Board meeting: February 28, 2018 Cravens MPR time TBD 

 



 
 

 

Board Meeting Minutes 
MINUTES FOR 12/13/2017 3:00pm PSA 19A 
Voting Members 
Present: 
Quorum(8) 

Robert Archer, Jean Carrus, , Bill Chunowitz, Peggy Cravens, Donna Jean Darby, 
Carol Bell Dean, Diane Denkler, Marge Dodge, Barbara Fromm, Diane Gershowitz, 
Robert Goodfriend, James Greene, Gale Hackshaw, Brian Holcombe, Suz Hunt, 
Vern Kozlen, Penny Mason, Thomas Minder,  Joanne Mintz, Charles Monell, M.D., 
Mark Nickerson, David Nola, Diane Rubin, Dominique Shwe, Sally Simonds 

Voting Members 
Absent: 

Christine Anderson, Ed.D., Norma Castaneda, Robert Goodfriend, James 
Greene, Donna MacMillan, Bob Manion, Jane Saltonstall, Ed.D., Arlene 
Schnitzer 

Non-Voting 
Members Present: 

Carl Farmer, Lisa Howell, Joel L. Kinnamon, Ed.D, Aurora Wilson 
 

Non-Voting 
Members Absent: 

NONE 

Guest(s) and Staff: Amanda Phillips, Kirstien Renna, Pam Hunter, Elizabeth Roometua 
Recorder(s): Kippy Laflame 
 
AGENDA  
1. Call to Order/Roll Call: 3:00pm – Suz Hunt 
2.  Public Invitation to Speak per the Brown Act: None 

New board members Tom Minder and Gale Hackshaw as well as new Foundation staff 
member Elizabeth Roometua were introduced to the Board. 

3. Mission Moment –Amanda Phillips, Dean of Counseling Services 
DISCUSSION Amanda Phillips explained the importance of counseling and the four roles of 

the counseling program at COD. 
1. Academic counseling, in which students are assisted in assessing, 

planning and implementing their immediate and long-range 
academic goals.  

2. Career counseling, in which students are assisted in assessing their 
aptitudes, abilities, and interests and are advised on current and 
future employment trends.  

3. Personal counseling, in which the student is assisted with personal, 
family or other social concerns  

4. Coordination of counseling aspects within other services for students 
which may include programs for students with special needs, skills 
testing programs, financial assistance programs, and job placement 
services. 

In 2016-17 general counseling had more than 12,734 appointments with 
students. 
Matriculation services offer: 

• Orientation (which is on-line) 
• Assessment 
• Abbreviated Student Education Plan 
• Counseling 
• Comprehensive Student Education Plan 
• Follow-up 
• At-Risk Follow-up 
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 Board members asked about the qualifications of counselors and 
scholarships. Mental health concerns are referred to the Health center. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE   
4.  Consent Agenda – Suz Hunt 
DISCUSSION None 
CONCLUSION M/S/C Bob Archer / Mark Nickerson to approve the consent agenda items as 

presented. The motion was approved 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
None   
4.  Academic Angels – Diane Denkler 
DISCUSSION Suz Hunt congratulated the Angels on the lovely lunch at Cuistot’s on 

December 5th.  The Angels would like to host a Jazz event at a local Country 
Club, with entertainment from the College as a future activity. 

CONCLUSION  

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Planning of event Diane Denkler & Sally 

Simonds 
 

5.  Audit – Bill Chunowitz & Brandon Harrison 
DISCUSSION Per our bylaws the 2016-2017 Foundation Audit will be presented to the 

Board of Trustee at their December 15th meeting. Both Brandon Harrison from 
Vavrinek, Trine, Day and Bill Chunowitz will be presenting. 

CONCLUSION  
FOLLOW-UP ITEMS  PERSON RESPONSIBLE DEADLINE 
VTD to present to Trustee meeting on December 15,2017   
6. Financials – Kirstien Renna 
DISCUSSION In the absence of the Treasurer, Kirstien Renna, Accounting Specialist, 

reviewed highlights of the October 2017 financials (Page 14 of packet) 
• Revenues for the month were $190,970 vs Budget of 

$261,608 & $865,047 YTD vs. Budget of $1,046,433 
• Expenditures for the month were $60,899 vs. Budget of 

261,833 & YTD $665,327 vs. Budget of $1,047,333 
• The total Net Surplus for the month of October is $383,592 

and YTD is $986,832 
Second round of Investment transfers have been given to the investment 
managers to be completed by 12/31/17.   
Following the review of the financials Bob Archer posed several questions to 
the finance committee.  Board President, Suz Hunt, asked to defer the 
questions to the next meeting when Finance Committee Chair, Brian 
Holcombe, would be present. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Brian Holcombe to review the budget with Board   January 

meeting 
7.  Nominating – Marge Dodge 
DICUSSION The committee had the opportunity to interview Christine Anderson.  She 

would bring a wealth of knowledge to the board as past Superintendent of 
Schools at the Unified Palm Springs District.   

CONCLUSION M/S/C Marge Dodge/Diane Denkler to approve the nomination of Christine 
Anderson to the Foundation Board. The motion was approved. 
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FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE 
8.  Board member Resignation – Suz Hunt 
DICUSSION Suz Hunt read the resignation letter received from board member Dan 

Martinez. 
CONCLUSION M/S/C  Donna Jean Darby/Bill Chunowitz to accept, the resignation of Dan 

Martinez, with regret.  The motion was approved. 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE   
9.  Planned Giving – Peggy Cravens 
DICUSSION Peggy Cravens and Penny Mason will be organizing an event in early Spring.  
CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Home will need to be found for event   
10.  President’s Circle – Carol Bell Dean 
DICUSSION Carol updated the board about the on-line auction event at the Heather 

James Gallery.  It was a great success and we will be receiving a check in the 
amount of $35,000. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE   
11.  Stepping Out for COD – Diane Rubin 
DICUSSION Goal is $519,000, we are at $80K in sponsorships so far.  The tickets are on sale 

at the box office the current focus is on sponsorships.  Diane Gershowitz 
reminded the board members to “talk up” the event, and to provide names of 
prospects to solicit.  The pre-party this year is at the new BIGHORN clubhouse. 
Over 1,700 solicitations were  mailed today. 
Joel Kinnamon asked Lisa Howell to get a list of College vendors to the 
Foundation to solicit for sponsorships. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Request college vendor list Lisa Howell ASAP 
12.  New Executive Director – Suz Hunt and Joel Kinnamon 
DICUSSION Suz Hunt read the following email from Peter Sturgeon who could not make 

the meeting: 
Suz,  
I am sorry I won’t be at the Board meeting…well, not really sorry ‘cause I’ll be 
in Maui!! I did want you to know however that I am excited for the 
announcement of the new Executive Director. 
It has been a long year as the interim dealing with a small staff and, all the 
while, battling my health issue. Thankfully we had Kippy who IS the glue that 
keeps us together and Kiki, who keeps us honest. I look forward to staying on 
as Director of Development, spending more time with you, the Board and our 
supporters, and less time in meetings! The College is on the cusp of some 
really great things and, like you, want to be a part of it. 
Thanks for your counsel, love and support, 
Peter 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
None   
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13.  College President – Joel Kinnamon 
DICUSSION • The new Executive Director, John Mosser, has already started 

reviewing the financials of the Foundation from the past 2 years, as 
well as by-laws and MOU.  He will be arriving on January 15, 2018 with 
Mrs. Mosser following in the August.   

• Kudos to the Academic Angels for their Holiday Event at Cuistot.   It 
was very engaging and moving with the focus on our students.   

• The Heather James event was a great success and everyone’s hard 
work is very much appreciated. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE   
13.  Trustee – Aurora Wilson 
DICUSSION On Dec. 15th Aurora will be completing her term as Trustee Board Chair.  

Becky Broughton will be the incoming Chair. Aurora stated that it has been a 
pleasure to serve on the Foundation Board and get to know the members. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
   
14.  Academic Senate President – Carl Farmer 
DICUSSION Carl updated the Board with highlights of some of our faculty 

• Dr. Wendy Sanders has volunteered to teach a two week course in 
Ethiopia for children with special needs for Masters level students. 

• Jim Waddell was highlighted on Local CBS 2 for his Philosophy 13 
class on Perspective of Death and Dying. 

• Ruth Nolan will speak on a panel in the 2018 Tampa Fl. Writer’s 
Conference on Suicide Loss. She publishes the Solstice magazine. 

• Leslie Taft, Fencing coach, was nominated and received the US 
Fencing Association Spirit of Sport Award. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Donna Jean encouraged the Board members to read the 
Solstice magazine 

Kippy will request 
copies for next 
meeting 

 

15.  Foundation Board President – Suz Hunt 
DICUSSION • Suz Hunt and Bob Manion have been meeting with President 

Kinnamon to continue the dialogue about Strategic Planning. Bob is 
developing recommendations for a Strategic Planning session for the 
Board, offsite on March 28, 2018. 

• Diane Gershowitz commended both Peter and Kippy for the excellent 
work they did this past year. Chuck Monell suggested a proclamation 
to thank Peter for his work as Interim Executive Director. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Website update   
16. Adjournment 4:30pm 
M/S/C Bob Archer/Jean Carrus to adjourn meeting.  Motion was approved 
NEXT MEETING: January 31, 2018 3:00pm 
Location Cravens MPR room 
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Academic Angels Committee Meeting Minutes 
MINUTES FOR  1/9/18 Time  9:00 AM Foundation Conference Room 
Members Present: Susan Linsk, Linda Weakley, Nancy Harris, Cynthia Cottrell, Linda Rider, Marge 

Barry, CJ Westrick, Roberta Duke, Erica Espinola, Sally Simonds, Rhona Bader, 
Diane Denkler  

Members not Present: 
Guest(s) and Staff: Suz Hunt, Peter Sturgeon, Tim O’Bayley 
Recorder: Diane Denkler 

AGENDA 
1. Call to Order/Roll Call  9AM - Susan Linsk
2. Action Item(s)
3. JAZZ  CONCERT FEBRUARY 23rd – CANCELLED
DISCUSSION Proposed happy hour locations, Desert Horizons and Acqua could not handle 

this event on this date.  Country Clubs need several months advance notice for 
bookings. 

CONCLUSION All committee members were encouraged to attend the concert and those 
interested will meet at Mitch’s prior to the concert. 

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
An email will be sent to all AA members informing them that this 
event has been canceled but encourage them to support the Jazz 
program at the Pollack Theatre 

Tim O’Bayley soon 

An email reminder will be sent to all committee members 
encouraging them to attend the happy hour and the Jazz at the 
Pollack Theatre. 

Diane Feb. 16th 

4. MARCH 14 SPRING LUNCHEON – Date Changed
DISCUSSION 3/14/18 is in the middle of the Tennis Tournament: restaurants and country 

clubs are catering to that event and cannot accommodate us. 
CONCLUSION The luncheon date has been moved to 4/16 at Le Vallauris Restaurant. 

(Spencer’s was not available.)  The theme will be all about the future COD Palm 
Springs Campus and COD’s 60th Anniversary. 

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Mail out invitations Tim O’Bayley Mar. 5th 
Event planning and program CJ, Roberta, Erica ongoing 
5. SCHOLARSHIP RECEPTION FEBRUARY 28TH
DISCUSSION Peter encouraged all committee members to be ambassadors and visit with 

students who are scholarship recipients. 
CONCLUSION All but one committee member agreed to attend.  It will be from 4 to 6 in the 

gymnasium. 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Be there! All 2/28 
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6. COETA BARKER RECEPTION – DATE CHANGED FROM APRIL 16th
DISCUSSION Event moved to May 7 or 9 –dependent on availability of caterer and private 

home to host the event.   
CONCLUSION Erica is attempting to reach a client whose home would be prefect for this 

event.  Program will be designed by Peter and focus on COD’s 60th Anniversary. 
Members are complimentary, guests are $25 each. 

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Contact caterer for new date Nancy Harris soon 
Contact owner of home in Mirada Erica Espinola Soon 
7. COD’s GOT TALENT – BACK ON AGENDA
DICUSSION This event will be very different from Open Call, no competition.  It will be a 

program featuring some of the best talent from COD, both Alumni and 
Students.  This will be the Academic Angels’ big fund raiser of the year.  
Another title might be COD Talent Showcase. 

CONCLUSION Lots more to discuss at our February meeting 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Contact Michael Childers to choreograph the event Suz Hunt soon 
Possibly hold event at Agua Caliente No date yet 
8. NEW BUSINESS
DICUSSION New Angel to join our committee – Christine Metz (thanks Suz) 

New Foundation Executive Director – Dr. John Mosser 
Membership now 90 (2 from Fall Luncheon) 

CONCLUSION 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 

13. Next meeting – February 13, 2018 9:00am
14. Adjournment 10:30am
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President’s Circle Committee Meeting Minutes 
MINUTES FOR 01/10/18 10:00am Foundation Board Room 
Voting Members 
Present: 
Quorum(3) 

Barbara Fromm, Bill Chunowitz, Diane Denkler, Suz Hunt, Joanne Mintz, Tom 
Minder, Annette Novack 

Voting Members 
Absent: 

Carol Bell Dean 

Non-Voting Members 
Present/Absent: 

None 

Guest(s) and Staff: Peter Sturgeon 
Recorder(s): Kippy Laflame 

AGENDA 
1. Call to Order:10:00am  – Annette Novack
2. Public Invitation to Speak as per the Brown Act: None
3. Recap Heather James event – Annette Novack
DISCUSSION Everyone thought it went very well. Kudos to Carol for the idea.  There were no 

costs to us which was terrific What could we think of for next year 
CONCLUSION 
FOLLOW-UP ITEMS   PERSON RESPONSIBLE DEADLINE 
 NONE   

4. Campus tours – Annette Novack
DISCUSSION Tours coming up: 

• Rancho La Quinta Men’s group 02/06/18
• Desert Horizons Women’s group 02/07/18
• Tamarisk group 02/15/18
• Segovia sometime in the Spring

We also made a list of Country Clubs that we want to get involved.  What we 
are looking for is a “lead” person in each of these Country Clubs that would be 
able to organize and engage residents. 

• Vintage: Mary Silver/ Donna MacMillan and Laura (Activities Director)
• Eldorado: Travis Erwin, Carol Morton
• Reserve: Sally Simonds
• Indian Ridge: Barbara Fromm, Diana Yablans
• Sun City: Lou Silberman, Diane Denkler
• Morningside: Jima Greene and his parents Alan
• Thunderbird: Bill will talk to the GM

Suggestion from Bill Chunowitz is to get the GM association.  Once we get the 
GM to come on a tour getting into their Country Club should not be an issue. 

• Need ways to leverage the Street Fair.  In the past we had hired a
person to represent the Foundation unfortunately it did not provide
many leads--this was before peter was on board with the tours.  Tom
Minder suggested that we could have an interactive area where people
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could see students working on a car or nursing students on a patient 
mannequin.  Perhaps a brochure should be designed to hand out. 

• Peter writes a handwritten note to all campus tour attendees.  Follow
up is very important. Joanne Mintz mentioned how important it was for
them to receive Peter’s handwritten note.

• Committee members shared that campus wayfinding signage is not
good, name of building functions should be displayed. Peter is getting
sandwich board signs which will alleviate wayfinding difficulties for
campus tours.

CONCLUSION 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Engagement of GM Josh Tanner from Ironwood CC Peter Sturgeon 
Lou Silberman at Sun City Peter Sturgeon 
Look into “handwritten” software to help with note writing Peter and Kippy 
5. PC event at The Vault at BIGHORN – Peter Sturgeon
DISCUSSION Peter is trying to get the RD Hubbard to waive the $50K usage fee. Peter has 

asked Jim Hummer and Diane Gershowitz to speak on our behalf of the 
Foundation. Suz Hunt suggested Tamarisk, new hotel on El Paseo. Many 
restaurants and hotels get inundated by asks of all the non-profits in the valley. 
Joanne Mintz suggested that we could connect with a high end real estate 
agent who would do an open house event.  

CONCLUSION 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
With Jim and Diane Peter Sturgeon 
6. Campus Tourists Reception – Peter Sturgeon
DISCUSSION We want to invite a select group of tour participants at a lovely home to make 

a PC membership ask.  Carol Bell Dean has graciously donated her home.   
They will get to meet the tour captains like Bert Bitanga and Diane Russom as 
well as Joel Kinnamon who would be invited to the reception. 
By bringing those to an event and having the President ask them to join his 
circle we hope to grow the membership. We do not have a date yet but we will 
be working on that right away.  Once we have a date we should print up a Save 
the Date card that could be handed out on tours. 

CONCLUSION 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE 
7. Spring Play – Peter Sturgeon
DISCUSSION The play is May 3rd with a pre event on the Mezzanine catered by Lulu’s. 
CONCLUSION 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE 
8. Dates to Remember
DISCUSSION 4/03/18:  Stepping Out for COD pre-event at Bighorn 5:30—7:30pm 

4/03/18:  Stepping Out for COD at the McCallum 8:00—10:00 pm 
5/04/18:  PC spring musical pre-event at the McCallum 5:30—7:30 pm 
5/04/18:  PC spring musical at the McCallum 8:00 to 10:00pm 

CONCLUSION 
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
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NONE 
9. Adjournment: 11:00 a.m.
Next Meeting: Wednesday, February 14, 2018 at 10:00 a.m.
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Development Committee Meeting Minutes 
MINUTES FOR 01/10/18 11:00am Foundation Board Room  
Voting Members 
Present: 
Quorum(3) 

Donna Jean Darby, Jim Greene, Teri Lubar, Joanne Mintz, Suz Hunt, Bob Manion 

Voting Members 
Absent: 

Christine Anderson, David Nola, Carol Bell Dean, Norma Castaneda 

Non-Voting 
Members 
Present/Absent: 

None 

Guest(s) and Staff: Peter Sturgeon 
Recorder(s): Kippy Laflame 
 
AGENDA               
1. Call to Order 11:04 a.m. Peter Sturgeon 
2. Public Invitation to Speak as per the Brown Act: None 
3. Introduction of new committee member Terry Lubar 
DISCUSSION Peter has been asked to be the interim chair of the Development committee by 

Suz Hunt. Peter introduced Terry Lubar to the committee. 
Both Terry and Paul came on a tour last October.  They were both impressed and 
longtime friends of Donna Jean Darby and Bill Chunowitz.Terry is very interested 
in planning and executing fundraising events.Her longest running volunteer 
position was 10 years with Friends of the National Zoo. Her signature fundraiser 
was Wildlife Arts Festival that started with 200 artists and ended up with over 
1000.  The event raised a lot of money for the zoo.  She is looking forward to 
doing the same for the college. 

CONCLUSION None 
FOLLOW-UP ITEMS              PERSON RESPONSIBLE DEADLINE 
  NONE                                   
4. Mission of Committee – Peter Sturgeon 
DISCUSSION The mission of the committee is to increase revenue to the Foundation and 

subsequently increase support to the College and our students.   
The Board has mandated that we: 

1. Explore new ways of raising revenues.  
2. Take board direction on their Goals of support 
3. Coordinate, counsel and support existing fundraising efforts and aligned 

committees including but not limited to the Annual Campaign, Campus 
Tours, Affinity Groups (President’s Circle, Academic Angels), Stepping Out 
for COD and Legacy Circle (Planned Giving) 

4. Work with Foundation staff to develop and manage the fundraising 
strategy which will include goals, budgeting, staffing and marketing needs. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE   
5. Updates – Peter Sturgeon 
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DISCUSSION President’s Circle: On line auction at the heather James was a great success over 
$183,000 of art was sold that night and we received $35K. Memberships we will be 
sending out a second solicitation to those who have not stepped up from the Fall 
invoicing.  
Campus Tour reception: this Spring we will be staging an event where a chosen 
number of participants will be invited to meet the President and be asked to 
become members of his Circle at Carol Bell Dean’s home. 
Spring Play reception: PC appreciation event on May 3rd “In the Heights” 
Academic Angels: the Holiday event was very successful The Spring lunch April 16th 
will be in Palm Springs. The Coeta Barker event will be in May. Starting on a big 
fundraiser in the winter. 
Planned Giving: Peggy Cravens, Penny Mason and Jean Carrus will be working on 
an event this Spring. This celebrated those that have given the college a gift in 
their estate planning. 
Stepping Out: First solicitations in Mid-November.  At $19K in ticket sales and 
sponsorships at $156K.  Second waive which is an invitation will be sent this week. 
Goal is $500K  

CONCLUSION  
FOLLOW-UP ITEMS  PERSON RESPONSIBLE DEADLINE 
Executive Business Council level of PC membership  Peter sturgeon  
6. Screening of database 
DISCUSSION For several years, we have been sending invitations to the Foundation’s 

fundraising events to the same donor prospect pool. As a result, we are seeing 
“Donor Fatigue” among some of our constituents.  To address this challenge, one 
solution may be to consider conducting an electronic screening of the 
Foundation’s database to identify new groups of individuals to engage. 
Discussion on this topic included: 

• How do we identify them? 
• Areas of support. 
• Engagement & cultivation tools,  
• Benefits and perks that would be provided 
• What events would they be invited to? 
• How do we connect with them? 
• What are the asks and donating cycles? 

A fundraising service company called Wealth Engine was invited to come in and 
make a presentation.  Software system that has over 240MM constituents.  We 
would be able to give them the exact criteria of what the perfect COD Foundation 
donor profile is. They have submitted a proposal that would begin with screening 
45,000 constituents; developing four custom modelling solutions and include full 
professional services support. Eisenhower purchased this same system for their 
$200MM capital campaign.  At their first event they received a donation that 
actually underwrote the purchase. Everyone was very excited but we need the 
staff and resource to be able use this tool. We are now competing with 
organizations that have several development staff members, ex:—10 at the 
McCallum and 14 at Eisenhower. 

CONCLUSION  
FOLLOW-UP ITEMS  PERSON RESPONSIBLE DEADLINE 
NONE   
7. New Business: NONE 
8. Adjournment:11:20 a.m. 
NEXT MEETING: February 14, 2018 at 11:00am Foundation Board   
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Stepping Out Committee Meeting Minutes 

MINUTES FOR 01/18/18 10:00am Foundation Board Room 
Voting Members 
Present: 
Quorum(2) 
 

Diane  Rubin, Diane Gershowitz, Toni Ackerman, Dominique Shwe,  
Gale Hackshaw, Bill Chunowitz 
Video: Terri Ketover 

Voting Members 
Absent: 

Diane Denkler, Renee Mayer, Margo Halperin, Sherry Schor 

Non-Voting Members 
Present: 

None 

Non-Voting Members 
Absent: 

None 

Guest(s) and Staff: Tim O’Bayley, Peter Sturgeon, John Mosser 
Recorder(s): Kippy Laflame 
 
AGENDA  
1. Call to Order/Roll Call 10:00am – Diane Rubin 
2.  Public Invitation to Speak per the Brown Act: None 
3. Introduction of new Executive Director – John Mosser 
DISCUSSION At the request of the committee chairs, John provided some background for 

the committee members who welcomed him to the College. 
CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
NONE   
3. Event Planning – Tim O’Bayley 
DISCUSSION We are on track.  Invitations are being mailed today.  All the ads are done and 

submitted.  Lucy Arnaz gave us several different videos from which we will be 
able to cut radio and TV spots. A news release was sent in December.   

CONCLUSION Questions on Facebook were answered. Become a friend of the Foundation 
Facebook fan.  The event has been created on Facebook. 

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
FACEBOOK INSTRUCTIONS FOR NEXT BOARD MEETING ON HOW 
TO INVITE YOUR FRIENDS TO THE EVENT. EMAIL LINK. 

Kippy  

3. Security Issues – Kippy Laflame 
DISCUSSION The McCallum Theatre board has unanimously voted to employ a force of 6 

armed and uniformed security persons at each of their presented events.  The 
cost to us would be $1350.   This is not mandatory this year as our contract 
was signed prior to this new stipulation.  The committee discussed the added 
protection. It was suggested that we try and get an underwriter to cover this 
cost. 

CONCLUSION M/S/C Bill Chunowitz/Diane Gershowitz to approve the added cost of the 
security detail to Stepping Out 2018 event. The motion was approved. 

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
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NONE   
 

4.  Sales to date – Kippy Laflame 
DISCUSSION  

Sponsorships – 37 to date 
Sponsorship  Sales to Date   $  160,000 
McCallum Tickets;                                                     $ 23,680 
Diane Rubin will be calling all board members to engage them in support. 
Peter spoke to Eisenhower Medical Center and will be speaking JFK Memorial 
Hospital and Desert Regional Medical Center.  
Katharine Reed from the Berger Foundation met with Peter yesterday and 
they will be coming in at the Emeritus level of $25K which is not included in 
the numbers in front of you. 
 
% of goal at this time : 

• 75% of the Emeritus $25K level…………… $75,000 
• 20% of the Valedictorian $12.5K level…….  $12,500 
• 60% of the Suite Deal $7.5K level…………. $22,500 
• 55% of the Graduate $5K level……………..$55,000 
• 40% of the Roadrunner $1K level…………..$20,000 

Dominique Shwe asked about what kind of opportunities that we could have 
for local companies at the McCallum, ex: auto dealers.  We could easily 
highlight a car as a sponsorship benefit for them at a minimum of $10K. 
We have not yet received the vendor list from the College but they are 
working on it. 
Toni Ackerman will approach the Berlanti’s for a sponsorship. 
Agua Caliente- Betty Callies- should be approached.  

  

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Give list of board member numbers for Diane to call Kippy Laflame  
Peter and Dominique will take Rich Ramhoff from DRMC Peter and Dom  
Send another brochure to VTD our Auditors Kippy  
Pick up invitation cards  Kippy  
5. Video  
DISCUSSION Video details were discussed 
CONCLUSION  
FOLLOW-UP ITEMS  PERSON RESPONSIBLE DEADLINE 
Tim will discuss with Lucie Arnaz Tim  
6. Pre-event – Diane Rubin 
DISCUSSION The Dianes and Tim went for a walk through of the BIGHORN clubhouse. The 

room will need furniture for which Diane Rubin has submitted a sponsor 
proposal to Rapport Furniture. We need to warm up the room with lights and 
palm trees and furniture. Tamara Bolton has a show on that date.  Terri Ketover 
suggested that we connect with KoolParty to see if they would underwrite the 
furniture. Sunset is about 7:15 so it should be lovely.  
Our two musicians are learning sambas for entertaining at pre-event. 
We will need extra valet people because all these participants will want to leave 
at the same time. 
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Suggested signature drinks for the event will be a Lucitini or a Rickyrita. 
 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Valet service Tim O’Bayley  
7.  Post-event -  
DICUSSION At 100% of goal we should have about 75 people. Coffee bar, chocolates, 

sparkling wine could be served. 
Peter contacted See’s, they will do a single chocolate (butter cream) in a red, 
gold and white box for, 10 days of advance notice and come in 100 per box. 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
 
7.  Campus Tour – Peter Sturgeon 
DICUSSION Peter will organize a few campus tours to solicit for Stepping Out 
CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Diane Rubin will invite Annette Bloch to a tour. Teri Ketover will come along 
7.  Stepping Out 2019– Diane Rubin 
DICUSSION Suggestions of the McCallum were discussed.  None were thought to be very 

exciting. Tom Jones perhaps a comedian again. Mary Wilson. Megan Wilty 
CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Connect with McCallum and see what other suggestions they might have 
4. Adjournment: 11:30 
NEXT MEETING: February 7, 2018 at 10:00am 
Foundation Board Room 
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Finance Committee Meeting Minutes 

MINUTES FOR 01/24/2018 3:30pm Foundation Board Room 
Voting Members 
Present:  
Quorum(3) 

Lisa Howell, Diane Rubin, Suz Hunt, Vern Kozlen 
 

Voting Members) 
 Absent: 

 
Bob Manion, Mark Nickerson, Brian Holcombe 

Non-Voting Members 
Present: 

None 
 

Non-Voting Members 
Absent: 

 

Guests and Staff: John Mosser, Peter Sturgeon, Kirstien Renna 
Recorder(s): Kippy Laflame 
 
AGENDA  
1. Call to Order/Roll Call 3:00pm: Vern Kozlen 
2. Public Invitation to Speak per the Brown Act: None 
3. December 2018  -  Kirstien Renna 
DISCUSSION  

The summary report for December 2017 was reviewed.  
• Revenues for the month were $441,441 vs Budget of $261,608 & 

$1,545,692 YTD vs. Budget of $1,569,650 
• Expenditures for the month were $258,797 vs. 

Budget of 261,833 & YTD $1,047,958 vs. Budget of 
$1,571,000 

• Net Income prior to Investment Activities was $182,644 for the month 
and $497,734 YTD 

• Investment Activities for the month of December were $65,537 and YTD 
totaled $1,094,310 

• The total Net Surplus for the month of December is $248,181 and YTD 
is $1,592,045 

 
YTD Surplus to budget was discussed: 
Requests for Funds (scholarships and programs) have not come in yet due to 
timing. Once received we should be very close to budget. 
 
The reimbursement of marketing expenses was discussed. Vern Kozlen asked 
Kirstien to forecast by averaging the budgeted marketing reimbursements 
from prior years. 
 

CONCLUSION  
FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
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4.  Action items – Kirstien Renna 
DISCUSSION One of the audit recommendations this year was to establish a Capitalization 

Threshold. A list of items that were completely depreciated were reviewed.  
The items were fully depreciated and are no longer in service.  

CONCLUSION M/S/C Diane Rubin/Suz Hunt to recommend to the Board to establish a 
Capitalization Threshold of $2,000 for the Foundation and to follow the 
recommendation to dispose of  the fully depreciated items that are no longer 
being used and to remove from balance sheet.  The motion was approved. 

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
   
5.  Contracts over $25K – Kirstien Renna 
DISCUSSION We have the following contracts: 

$160K  from Desert Sun 
$72K from Kay Hazen 
$30K from O’Bayley Communications 

CONCLUSION  

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Prepare a report to present to the Board Kirstien Renna  
6.  Quarterly investment meeting - – Kirstien Renna 
DISCUSSION Vern indicated that he wants to meet with the investment managers in May 

except for First Republic which should be able to meet with us in April. He 
asked Kirstien to set up the meetings and to let the Committee know. 
 

CONCLUSION  

FOLLOW-UP ITEMS PERSON RESPONSIBLE DEADLINE 
Organize quarterly meetings Kirstien Renna  
4. Adjournment: 4:00  Next meeting February 21, 2018 at 4:00pm 
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November 30, 2017

FINANCIAL SUMMARY
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                   NOTES TO THE FINANCIAL STATEMENTS 
                          FOR MONTH ENDED: NOVEMBER 30, 2017 

 
RECAP OF OPERATING RESULTS FOR THE MONTH: 

 
• Revenues for the month were $239,055 vs Budget of 

$261,608 & $1,104,104 YTD vs. Budget of 
$1,308,042 

 
o YTD Revenues include: 

 Interest of $245,687 
 Scholarship/Pass-thru Scholarship Donations of $335,503 
 Donations $202,250 
 Membership Fees $110,812 
 Management Fees/Gift Fees of $172,639 
 Special Events Income  $37,213 

 
 

• Expenditures for the month were $111,983 vs. Budget of 
261,833 & YTD $789,277 vs. Budget of $1,309,167 
 

o YTD Expenditures include: 
 Scholarships $316,921 
 Contributions to the College $39,505 
 Reimbursement of Marketing Expense from 

District of $100,000 
 

• Net Income prior to Investment Activities was $127,072 for the month and 
$314,828 YTD 

 
• Investment Activities for the month of November were $241,662 and YTD 

totaled $1,028,773 
 

• The total Net Surplus for the month of November is $368,734 and YTD is 
$1,343,601 

 
 For full details of monthly financials, please see Board packet 
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Endowed Asset Funds

Temporarily Permanently
Unrestricted Restricted Restricted

Fund Fund Fund 2017-18 2016-17

ASSETS
1   Cash and cash equivalents 1,997,200$    2,515,535$        -$                     4,512,735$      3,764,156$     
2   Investments 500,000         7,228,564          18,975,994           26,704,558      24,314,470     
3   Pledges receivable 110,767         145,712            64,996                 321,475           1,049,224      
4 Allowance for Doubtful Accounts 2,520            -                   -                      2,520              -                
5   Accounts Receivable 8,105            10                     -                      8,115              21,673           
6   Funds held at College 5,000            -                   -                      5,000              5,000             
7   Accrued interest receivable 33,194          33,241              -                      66,435             54,016           
8   Accrued assets 2,500            -                   -                      2,500              -                
9   Property and equipment, net 7,562            -                   -                      7,562              11,088           

10   FCCC - Scholarship Endowment -               52,252              336,549                388,801           363,013         
11   Split interest agreements -               142,957            -                      142,957           134,395         

TOTAL ASSETS 2,666,848$    10,118,272$      19,377,539$         32,162,658$     29,717,035$   

LIABILITIES
12   Accounts payable 36,499          1,731                -                          38,230             360,509         
13   Deferred Contributions (2,929.11)      -                   -                      (2,929.11)         (2,150.04)       
14   Accrued liabilities 49,803          -                   -                      49,803             73,897           

     TOTAL LIABILITIES 83,372$         1,731$              -$                        85,104$           432,255$       

NET ASSETS, beginning 
  Unrestricted:

15      Undesignated 1,590,357      -                   -                      1,590,357        254,120         
16      Board designated 500,000         -                   -                      500,000           500,000         
17   Temporarily restricted -               9,266,059          -                      9,266,059        8,496,919      
18   Permanently restricted -               -                   19,377,539           19,377,539      18,840,936     

      TOTAL NET ASSETS, beginning 2,090,357$    9,266,059$        19,377,539$         30,733,954$     28,091,975$   
19   Net Activity 493,119         850,482            -                      1,343,601        1,192,804      

      NET ASSETS 2,583,476$    10,116,541$      19,377,539$         32,077,555$     29,284,779$   

TOTAL LIABILITIES AND NET ASSETS 2,666,848$    10,118,272$      19,377,539$         32,162,658$     29,717,035$   

Totals
(Memorandum Only)

COLLEGE OF THE DESERT FOUNDATION
STATEMENT OF FINANCIAL POSITION , NOVEMBER 30, 2017

WITH COMPARATIVE TOTALS FOR NOVEMBER 30, 2016

Operating & Restricted Asset Funds
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Revenues Expenditures

Current YTD 
Ending 

11/30/17
FY 17/18       

Annual Budget
Variance 

%

Prior Year 
Month Ending 

11/30/16

Balances:
               Spring Luncheon -105
                  Donations 100.00 0.00 100.00 0.00 

Special Events Incom 0.00 0.00 0.00 0.00 
                  Scholarship Donations 0.00 0.00 0.00 0.00 

Printing/Design/Gra 0.00 0.00 0.00 0.00 
Postage 0.00 0.00 0.00 0.00 

                  Special Event Income 0.00 0.00 0.00 0.00 
               Total Spring Luncheon 100.00 0.00 100.00 15,000.00 0.67% 0.00 

Holiday Luncheon - 119
                 Special Events Income 7,565.00 0.00 7,565.00 0.00 
                 Special Events Expenses 0.00 0.00 0.00 0.00 

 Marketing Expenses 0.00 (2,273.75)
                 Printing Design/Graphics 0.00 (818.47) (818.47) 0.00 

Total Holiday Lunch 7,565.00 (3,092.22) 4,472.78 0.00 0.00% 0.00 

               FALL  LUNCHEON - 101
                 Special Events Income 0.00 0.00 0.00 6,590.00 
                 Special Events Expenses 0.00 0.00 0.00 (3,640.00)
                 Printing/Design/Graphics 0.00 0.00 0.00 (1,356.98)

TOTAL FALL LUNCHEON 0.00 0.00 0.00 10,000.00 0.00% 1,593.02 

Coeta Barker Tea - 164
                 Special Events Income 0.00 0.00 0.00 0.00 
                 Special Events Expenses 0.00 0.00 0.00 0.00 
                 Printing Design/Graphics 0.00 0.00 0.00 0.00 

              Total Coeta Barker Tea 0.00 0.00 0.00 5,000.00 0.00% 0.00 

               Citizen of Distinction - 181
                  Special Event Income 0.00 0.00 0.00 162,950.00 
                  Special Event Expenses 0.00 0.00 0.00 (5,120.65)
                  Donations 0.00 0.00 0.00 25.00 

Scholarship Donations 0.00 0.00 0.00 0.00 
Auxiliary Expenses 0.00 0.00 0.00 (552.50)

                  Postage 0.00 0.00 0.00 (81.65)
Marketing 0.00 0.00 0.00 (637.50)
Independent Contra  0.00 0.00 0.00 0.00 
Office Supplies - Au 0.00 0.00 0.00 0.00 

                  Printing/Design/Graphics 0.00 0.00 0.00 (2,734.27)
                  Recognition 0.00 0.00 0.00 (334.80)
               Total Citizen of Distinction 0.00 0.00 0.00 155,000.00 0.00% 153,513.63 

               Stepping Out for COD - 190
                  Donations 0.00 0.00 0.00 0.00 
                  Special Event Income 31,000.00 0.00 31,000.00 284,150.00 
                  Special Event Expenses 0.00 0.00 0.00 0.00 
                  Refunds 0.00 0.00 0.00 0.00 
                  Equipment Fees 0.00 0.00 0.00 0.00 
                  Postage 0.00 (1,451.92) (1,451.92) (242.64)
                  Printing/Design/Graphics 0.00 (2,156.72) (2,156.72) (1,903.66)
                  Clerk (Seasonal) - Student W 0.00 0.00 0.00 0.00 
                  Office Supplies & Equipment 0.00 0.00 0.00 0.00 

Independent Contra 0.00 0.00 0.00 0.00 
                  Marketing 0.00 (4,044.34) (4,044.34) (9,090.00)
               Total Stepping Out for COD 31,000.00 (7,652.98) 23,347.02 300,000.00 7.78% 272,913.70 

               Presidents Circle Art Auction - 202
                  Special Event Income 0.00 0.00 0.00 0.00 
                  Special Event Expenses 0.00 (150.00) (150.00) 0.00 
       Total Presidents Circle Art Auctio   0.00 (150.00) (150.00) 0.00 0.00 

      Total Balances:  $ 38,665.00  $(10,895.20)  $ 27,769.80  $  485,000.00 5.73%  $428,020.35 
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December 31, 2017

FINANCIAL SUMMARY

Page 22

01/26/18



 
 
 

                   NOTES TO THE FINANCIAL STATEMENTS 
                          FOR MONTH ENDED: DECEMBER 31, 2017 

 
RECAP OF OPERATING RESULTS FOR THE MONTH: 

 
• Revenues for the month were $441,441 vs Budget of 

$261,608 & $1,545,692 YTD vs. Budget of 
$1,569,650 

 
o YTD Revenues include: 

 Interest of $312,235 
 Scholarship/Pass-thru Scholarship Donations of $474,617 
 Donations/Grants $300,394 
 Membership Income $162,010 
 Management Fees/Gift Fees of $214,074 
 Special Events Income (Net)  $82,362 

 
 

• Expenditures for the month were $258,797 vs. Budget of 
261,833 & YTD $1,047,958 vs. Budget of $1,571,000 
 

o YTD Expenditures include: 
 Scholarships $360,966 
 Contributions to the College $137,253 
 Reimbursement of Marketing Expense from 

District of $100,000 
 

• Net Income prior to Investment Activities was $182,644 for the month and 
$497,734 YTD 

 
• Investment Activities for the month of December were $65,537 and YTD 

totaled $1,094,310 
 

• The total Net Surplus for the month of December is $248,181 and YTD is 
$1,592,045 

 
 For full details of monthly financials, please see Board packet 
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Endowed Asset Funds

Temporarily Permanently
Unrestricted Restricted Restricted

Fund Fund Fund 2017-18 2016-17

ASSETS
1   Cash and cash equivalents 2,066,664$    4,068,019$        -$                     6,134,683$      4,023,272$     
2   Investments 500,000         5,752,661          18,975,994           25,228,655      24,720,489     
3   Pledges receivable 104,567         145,712            64,996                 315,275           825,586         
4 Allowance for Doubtful Accounts 2,520            -                   -                      2,520              -                
5   Accounts Receivable 11,990          10                     -                      12,000             8,333             
6   Funds held at College 5,000            -                   -                      5,000              5,000             
7   Accrued interest receivable 33,194          33,241              -                      66,435             54,016           
8   Accrued assets 2,500            -                   -                      2,500              -                
9   Property and equipment, net 7,562            -                   -                      7,562              11,088           

10   FCCC - Scholarship Endowment -               52,252              336,549                388,801           363,013         
11   Split interest agreements -               142,957            -                      142,957           134,395         

TOTAL ASSETS 2,733,997$    10,194,853$      19,377,539$         32,306,388$     30,145,193$   

LIABILITIES
12   Accounts payable 59,272          35,313              -                          94,585             332,789         
13   Deferred Contributions (75,264.11)     (88,733.75)         -                      (163,997.86)     (2,052)           
14   Accrued liabilities 49,803          -                   -                      49,803             73,897           

     TOTAL LIABILITIES 33,811$         (53,420)$           -$                        (19,610)$          404,634$       

NET ASSETS, beginning 
  Unrestricted:

15      Undesignated 1,590,357      -                   -                      1,590,357        254,120         
16      Board designated 500,000         -                   -                      500,000           500,000         
17   Temporarily restricted -               9,266,059          -                      9,266,059        8,496,919      
18   Permanently restricted -               -                   19,377,539           19,377,539      18,840,936     

      TOTAL NET ASSETS, beginning 2,090,357$    9,266,059$        19,377,539$         30,733,954$     28,091,975$   
19   Net Activity 609,829         982,215            -                      1,592,044        1,648,584      

      NET ASSETS 2,700,186$    10,248,274$      19,377,539$         32,325,998$     29,740,559$   

TOTAL LIABILITIES AND NET ASSETS 2,733,997$    10,194,853$      19,377,539$         32,306,388$     30,145,193$   

Totals
(Memorandum Only)

COLLEGE OF THE DESERT FOUNDATION
STATEMENT OF FINANCIAL POSITION , DECEMBER 31, 2017

WITH COMPARATIVE TOTALS FOR DECEMBER 31, 2016

Operating & Restricted Asset Funds
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Revenues Expenditures
Current YTD 

Ending 12/31/17

FY 17/18       
Annual 
Budget

Variance 
%

Prior Year 
Month Ending 

12/31/16

Balances:
               Spring Luncheon -105
                  Donations 100.00 0.00 100.00 0.00 

Special Events Income 0.00 0.00 0.00 0.00 
                  Scholarship Donations 0.00 0.00 0.00 0.00 

Printing/Design/Graphics 0.00 0.00 0.00 0.00 
Postage 0.00 0.00 0.00 0.00 

                  Special Event Income 0.00 0.00 0.00 0.00 
               Total Spring Luncheon 100.00 0.00 100.00 15,000.00 0.67% 0.00 

Holiday Luncheon - 119
                 Special Events Income 9,235.00 0.00 9,235.00 0.00 
                 Special Events Expenses 0.00 (4,691.43) 0.00 0.00 

 Marketing Expenses 0.00 (2,465.00)
                 Printing Design/Graphics 0.00 (818.47) (818.47) 0.00 

Total Holiday Luncheon 9,235.00 (7,974.90) 1,260.10 0.00 0.00% 0.00 

               FALL  LUNCHEON - 101
                 Special Events Income 0.00 0.00 0.00 6,590.00 
                 Special Events Expenses 0.00 0.00 0.00 (3,640.00)
                 Printing/Design/Graphics 0.00 0.00 0.00 (1,356.98)

TOTAL FALL LUNCHEON 0.00 0.00 0.00 10,000.00 0.00% 1,593.02 

Coeta Barker Tea - 164
                 Special Events Income 0.00 0.00 0.00 0.00 
                 Special Events Expenses 0.00 0.00 0.00 0.00 
                 Printing Design/Graphics 0.00 0.00 0.00 0.00 

              Total Coeta Barker Tea 0.00 0.00 0.00 5,000.00 0.00% 0.00 

               Citizen of Distinction - 181
                  Special Event Income 0.00 0.00 0.00 218,693.05 
                  Special Event Expenses 0.00 0.00 0.00 (19,006.71)
                  Donations 0.00 0.00 0.00 40,108.00 

Scholarship Donations 0.00 0.00 0.00 6,325.00 
Auxiliary Expenses 0.00 0.00 0.00 (552.50)

                  Postage 0.00 0.00 0.00 (81.65)
Marketing 0.00 0.00 0.00 (2,160.25)
Independent Contractors 0.00 0.00 0.00 0.00 
Office Supplies - Auxiliary 0.00 0.00 0.00 (75.00)

                  Printing/Design/Graphics 0.00 0.00 0.00 (4,241.65)
                  Recognition 0.00 0.00 0.00 (334.80)
               Total Citizen of Distinction 0.00 0.00 0.00 155,000.00 0.00% 238,673.49 

               Stepping Out for COD - 190
                  Donations 0.00 0.00 0.00 0.00 
                  Special Event Income 78,075.00 0.00 78,075.00 326,800.00 
                  Special Event Expenses 0.00 (52.77) (52.77) 0.00 
                  Refunds 0.00 0.00 0.00 0.00 
                  Equipment Fees 0.00 0.00 0.00 0.00 
                  Postage 0.00 (1,451.92) (1,451.92) (242.64)
                  Printing/Design/Graphics 0.00 (2,156.72) (2,156.72) (3,143.91)
                  Clerk (Seasonal) - Student Worker 0.00 0.00 0.00 0.00 
                  Office Supplies & Equipment 0.00 0.00 0.00 0.00 

Independent Contractors 0.00 0.00 0.00 0.00 
                  Marketing 0.00 (10,298.09) (10,298.09) (10,853.75)
               Total Stepping Out for COD 78,075.00 (13,959.50) 64,115.50 300,000.00 21.37% 312,559.70 

               Presidents Circle Art Auction - 202
                  President's Circle Special Events Inco 35,000.00 0.00 35,000.00 0.00 
                  Special Event Expenses 0.00 (150.00) (150.00) 0.00 
       Total Presidents Circle Art Auction - 202 35,000.00 (150.00) 34,850.00 0.00 0.00 

      Total Balances:  $122,410.00  $(22,084.40)  $      100,325.60  $485,000.00 20.69%  $  552,826.21 
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TOTAL 
AWARDED 
2ND QTR 
2017/18

TOTAL 
AWARDED YTD

7,000 56,000 

APPLIED SCIENCE AND 
BUSINESS

ADMINISTRATION OF JUSTICE/ADVANCED OFFICER 
TRAINING/AGRICULTURE-BUSINESS/AGRICULTURE-
ENVIRONMENTAL HORTICULTURE/AGRICULTURE-
PLANT SCIENCE/AIR CONDITIONING/APPLIED 
CONSTRUCTION 
TECHNOLOGY/ARCHITECTURE/AUTOMOTIVE 
TECHNOLOGY/BASIC PEACE OFFICER 
TRAINING/BUILDING INSPECTION TECHNOLOGY

6,500 14,000 

ARTS & SCIENCES

ALCOHOL & DRUG 
STUDIES/ANTHROPOLOGY/ART/DANCE/GEOGRAPH
Y/HISTORY/MASS 
COMMUNICATION/MUSIC/PHILOSOPHY/POLITICAL 
SCIENCE/PSYCHOLOGY 2,849 17,958 

HEALTH SCIENCES AND 
EDUCATION

DISABLED STUDENTS PROGRAMS & 
SERVICES/EARLY CHILDHOOD EDUCATION/HEALTH 
EDUCATION/HEALTH 
SCIENCES/KINESIOLOGY/NURSING/RECREATION/
VARSITY SPORTS -MEN/VARSITY SPORTS-
WOMEN/VARSITY SPORTS OFF-SEASON

5,750 36,000 

PASS THRU SCHOLARSHIPS

DONOR DESIGNATED SCHOLARSHIPS - 
FOUNDATION ACCOUNTS AND PROCESSES CHECKS 
FOR PAYMENT DIRECTLY TO STUDENTS.  
FOUNDATION RECEIVES NO MANAGEMENT FEES FOR 
THIS SERVICE

90,932 222,008 

COMMUNICATIONS & 
HUMANITIES

ADULT BASIC EDUCATION/AMERICAN SIGN 
LANGUAGE/FRENCH/GERMAN/ITALIAN/ 
JAPANESE/SPANISH LANGUAGES/READING

0 0

STUDENT EMERGENCY 
FUNDS

FOR STUDENTS IN CRISIS - EMERGENCY FUNDS 0 0 

MATH & SCIENCE
ASTRONOMY/BIOLOGY/CHEMISTRY/COMPUTER 
SCIENCES/ENGINEERING/GEOLOGY/MATHEMATICS
/PHYSICS

0 0 

STUDENT SUCCESS & 
STUDENT LEARNING

CALWORKS/EOPS-CARE-FOSTER 
YOUTH/INTERNATIONAL EDUCATION/STUDENT 
LIFE-STUDENT DISCIPLINE/TRIO PROGRAMS-ACES, 
DSPS, UPWARD BOUND, VETERANS/VETERAN 
SERVICES

3,000 15,000 

116,031 360,966 

SCHOLARSHIP REPORT

FY 2017/18

2ND QUARTER ENDED 12/31/17 & YTD

DISCIPLINES/PROGRAMS

ALL - GENERAL

Total Scholarships Awarded - 2ND QTR & YTD 
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TOTAL PAID 2ND 
QTR 2017/18

TOTAL PAID YTD                   
FY 2017/18

ALL - GENERAL All Faculty Staff & Dinner/Flex Events -$                      $                10,849 

APPLIED SCIENCE AND 
BUSINESS (ASB)

1. Equipment Repairs                                                                                      
2. Instructional Supplies                                                                                       
3. PSA Shirts for staff                                                                                           
4. 20xDefibtech AED Units                                                                                  
5. Update Industry Equip. Software with Euro            
Expansion                                                                                                                             
6. Basic Fire Academy Coordinator Wages

7,800                    $                  8,004 

ARTS & SCIENCES 
(ASOCS)

1. Guest Lecturer & Concert for Intro to Music                            
2. Floral Arrangement for Faculty Member Spouse 
Death

4,150                    $                  4,150 

HEALTH SCIENCES AND 
EDUCATION (HSE)

1. CDC Community Kitchen Garden Supplies                                                                                                                   
2. Kinesiology/Athletics COD Golf Shoes                                  
3. Nursing-Hill-Rom 1000 Bed Model P1160                              
4. Nursing- Updated equipment                                                  
5. Athletics-Womens Golf Team Uniforms/Golf Bags

8,434                    $                10,662 

PRESIDENTS FUND

1. Meals/Beverages for K-12 Education Consortium 
Meetings                                                                                                              
2. Gold Sponsor 2016 Coachella Valley Economic 
Partnership

1,386                    $                22,991 

COMMUNICATIONS & 
HUMANITIES (CH)

Adult Basic Education/American Sign 
Language/French/German/Italian/Japanese/        
Spanish Languages/Reading

-                             $                         -   

STUDENT EMERGENCY 
FUNDS FOR STUDENTS IN CRISIS - EMERGENCY FUNDS 1,725                    $                  1,725 

MATH & SCIENCE (MS) 1. Edison Grant Portion-Students Tuition-PV Solar 
Class

-                             $                         -   

EXECUTIVE DEAN, INST. 
EFFECTIVENESS, ED SERV. 

& PLANNING

Academic Skills 
Center/Admissions/Records/Assesement/Counseling
/Financial Aid/EDGE/Pledge/Institutional 
Research/Library & Information Systems/Tutoring

91,428                  $                97,953 

STUDENT SUCCESS & 
STUDENT LEARNING 

(SSSL)

1. Spending money for Veteran students for Dodge 
Baseball game                                                                                                    
2. Emergency Request for Veteran Student                                                             
3. Stater Brothers gift cards for Veteran Students

576                        $                  3,911 

115,500$         $         160,244 

Contributions to College of the Desert

FY 2017/18

2nd Quarter Ending 12/31/17

DISCIPLINES/PROGRAMS

Total Contributions Paid - 2ND Qtr & YTD 
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PREPARED FOR COD FOUNDATION BOARD 
 
 

TITLE: ESTABLISHING A CAPITAL ASSETS THRESHOLD POLICY & DISPOSAL OF 
FULLY DEPRECIATED CAPITAL ASSETS ITEMS NO LONGER IN SERVICE 
 
 
 
BACKGROUND:  
 
During the fiscal year ended 2016-2017 audit our current auditors Vavrinek, Trine, Day & Co., made 
the observation that the Foundation does not currently have an established capitalization threshold for 
fixed assets.  They made a recommendation in their letter to the Board of Directors and Management 
that the Foundation establish a threshold for capitalization of fixed assets.   
 
The current capitalization threshold for the District Auxiliary Golf Center is $2,000.  Being that the 
College of the Desert Foundation is also considered an auxiliary arm of the College, it would seem 
strategic to model the same capitalization threshold as already established for the District Auxiliary. 
 
As of June 30, 2017 the book value of the fully depreciated items no longer in service was $5,399.44. 
Additionally, there is $4,935.53 in fully depreciated items that are still in use. 
 
 
 
FISCAL IMPLICATION: Asset acquisition costs below the capitalization threshold will be 
expensed as incurred.  Asset acquisition costs that are equal or greater than the threshold are to be 
capitalized on the Balance Sheet and depreciated over the assets useful life. 
 
 
RECOMMENDATION: Record entry to remove fully depreciated items that are no longer in 
service and adopt a Capitalization Threshold Policy. 
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CAPITAL PURCHASES & CAPITALIZATION THRESHOLD POLICY 
 

This policy was approved by the College of the Desert Foundation Board of Directors 
on ______________________ (date). 

 
Definition and Threshold: 
Capital purchases comprise furniture, fixtures, equipment, software, leasehold improvements, 
etc. that meet two criteria:  

1) A useful life of more than one year, and  
2) Cost more than a certain amount.   

 
The College of the Desert Foundation Board of Directors has established $ 2,000 as the threshold 
amount for capitalization. 
 

 
Competitive bid: 
For purchases in excess of $5,000, competitive bids (preferably three, minimum two) should be 
sought when appropriate. 
 
Approval: 
College of the Desert Foundations Budget is updated each year and should include proposed 
capital purchases that are anticipated to take place during the year.  Those purchases itemized 
within the approved budget are considered approved. 
 
College of the Desert Foundation Budget includes general funds accessed by the executive 
director without prior approval, provided resources are available and with the stipulation that the 
board be informed of any expenditures exceeding $25,000 prior to the purchase. 
 
Capital purchases not within the approved budget, or beyond the scope of the discretionary fund, 
must be specifically approved by the College of the Desert Board of Directors.  To seek such 
approval the executive director must provide the price and rationale for the purchase and 
assurance of availability of financial resources to support the purchase. 
 
Recordkeeping: 
College of the Desert Foundation shall maintain a list of fixed assets showing the date of the 
acquisition, its cost, and a schedule for depreciation of the asset.  College of the Desert 
Foundation shall keep on file documentation for each purchase.   
 
Annual depreciation expense will be included in College of the Desert Foundations annual 
operating budget. 
 
For each purchase, the executive director shall evaluate whether the acquisition will have an 
impact on insurance coverage, determine if present coverage valuations are adequate, and obtain 
additional coverage if necessary. 
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PREPARED FOR COD FOUNDATION BOARD OF DIRECTORS 
 
 

TITLE: CONTRACTS $25,000 OR GREATER FOR BOARD APPROVAL 
 
 
 
The following is a list of contracts signed for fiscal year 2017/18 for Board approval. 
 

• The Desert Sun – Total Contract amount not to exceed $160,000 
o Term of Contract 10/01/2017 through 09/30/18 
o Contract includes: 

 Desert Scene general advertising $50,000 
 COD Foundation advertising $50,000 
 Stepping Out for COD $10,000 
 College advertising for 60th Anniversary $25,000 
 Street Fair advertising Campaign $25,000 

o The College and Street Fair are reimbursing the Foundation for their portions of this 
contract 

• O’Bayley Communications – Total Contract amount not to exceed $30,000 
o Term of Contract 07/01/17 through 06/30/18 
o Contract includes: 

 State of the College planning & budgeting, logistics, strategy & counsel 
meetings, as well as onsite event coordination 

 Academic Angels public relations, graphics team, logistics & event 
coordination/production, as well as monthly strategy & counsel meetings with 
committee 

 Stepping out for COD advertising/planning & placement, public relations 
and calendar listings, media follow up/generating interview, etc. graphic 
design, logistics and event coordination/production, as well as strategy & 
counsel 

• Kay Hazen – Total Contract amount not to exceed $72,000 
o Term of Contract 07/01/17 through 06/30/2018 
o Contract includes: 

 Strategic Marketing 
 Public Relations 
 Event Planning/Coordination 
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Important Foundation and College event Dates for your calendar 

 
 

Date Event Location Timeframe   

2/28/2018 Donor/Scholarship  Gymnasium 4-6pm  No fee 
03/16-17-
23-24/2018 

Spring Play: "The 
Rimers of Eldritch" Theatre Too 

7:00-
9:00pm $15-$20 admission 

4/3/2018 
Pre-Event Stepping 
Out 

BIGHORN 
Clubhouse 

5:30-
7:30pm 

For Graduate sponsors ($5K) and 
above 

4/3/2018 Stepping Out for COD 
McCallum 
Theater 

8:00-
10:00pm  Sponsorships available 

04/06/2018 

Jazz concert Pollock Theater 
7:00-
8:00pm 

*Please note that a $5 goodwill 
donation is suggested for any 
concert at the Pollock Theater or IW 
Theater 

04/16/2018 Angels Spring Event 
Le Vallauris 
Restaurant 

11:30-
2:00pm Fee  

4/16/2018 
Coeta Barker 
Reception TBD 

4:00-
6:00pm 

 No fee for Academic Angel 
members 

5/4/2018 
Pre-event Spring 
Musical 

McCallum 
Theater 

8:00-
10:00pm  No fee for PC members 

5/4/2018 PC Spring Musical 
McCallum 
Theater 

5:30-
7:30pm  No fee for PC members 

05/15/2018 Jazz ensembles Pollock Theater 
7:00-
8:00pm 

*Please note that a $5 goodwill 
donation is suggested for any 
concert at the Pollock Theater or 
IW Theater 

05/16/2018 
Symphonic Band & 
Jazz Band 

Indian Wells 
Theatre 

7:00-
8:00pm 

*Please note that a $5 goodwill 
donation is suggested for any 
concert at the Pollock Theater or 
IW Theater 

05/17/2018 

Choral 
Concert(Chamber 
and Jazz singers 

Indian Wells 
Theatre 

7:00-
8:00pm 

*Please note that a $5 goodwill 
donation is suggested for any 
concert at the Pollock Theater or 
IW Theater 

 
For athletic events on campus please go to website, click on Composite Schedule to see calendar of events 

www.codathletics.com/landing/index 
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This gift of $__________________________ 

   is for:___________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

  Installment request: 

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________ 

Payment Method:  [   ] Check or [  ] Credit Card: (make check payable to COD Foundation) 

Please charge my [  ] AMEX [  ] MasterCard [  ] Visa: 
Name on Card 

Card# Exp  _ _ CVS# 

Signature Date 

Billing Address (indicate ON FILE if nothing has changed) 

City, State, Zip 

Telephone (indicate ON FILE if nothing has changed) Email (indicate ON FILE if nothing has changed) 

Note: Restricted gifts and Endowed gifts made to the Foundation are assessed a 5% gift fee. 

College of the Desert Foundation is a 501(c) (3) Non-Profit Corporation 

EIN Tax ID 95-3829219 www.codfoundation.org 760.773-2561 
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